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Section 1: Getting Started &
Adding Your First Item. Welcome to Negadee

Negadee helps all small anmnd rmedium

(h@é\ 5: U'D:Eﬂ'nc AT P@Eﬂﬁdfm”y hg, C"DCI;\,C'“C) businesses to track their inventory,
Mmanagement, sales and calculate profits,
| . . i and it has the easiest user interface. Try
Welcome to Negadee! This guide will help you set up N e a s ac thdcdaytl A Rt thicre ore Pl

your account and manage your inventory in just a few fetchers *o check it?!

- Get Started -3 Login

minutes.

(AT 0L 778 NRUT dPmM:! &Y dRAR/ P aRAPPTY
NA&EMC AT AFPFTPY NAR+SLL 18 LLEPFA:)

step 1: Create Your Account (aAP aee&me) FPowerful Features
Evervthing vyou need to rmanage your
Open your phone’s browser (Chrome, Safari, etc.) and go iNnventory efficiently
to negadee.com.
Co Learn More)
Tap the "Register" (£2H7(t) button. k3.

Enter your Business Gmail account and create a secure
Password.

Tap "Create Account".

Security Tip: As an Admin, you can change your password at any time from the "Settings" menu to keep your business data safe.

step 2: Add Item to Inventory (i¢ m8 h9oF+ aogpanr)

[ Visual Placeholder: Insert a screenshot of the Negadee mobile dashboard

here. Add a bright red circle or arrow pointing to the "+" (Add ltem) button. ] n e
Tiobad Iesmes Total PFrodmn
From your main dashboard, tap the "+" (Add Item) button. a8 25 817.06
Fill in the simple form: g a
Item Name (e.g., Sugar 1kg / N.C 1n.97) Accont Salkes Stock walue
5 97.625.78
ety TS

Category (e.g., Groceries / @2 £11()

. . . HN Eaidly Uk Sal = OO
Buying Price (in ETB) iy Unkmown Sales e
Today™s batal sakes =g 20000 E
Selling Price (in ETB) Aovenue: 122, 7S HE S5 L= Bucki Foaw: 121, 7ES 55

Sk S EE5.TE
Initial Stock Quantity (e.g., 50)
S=arch items__.

Tap "Save" (ANPID).
Al Dates e

¥

[ Offline Mode Note: Lost internet? No problem! Negadee works offline. You
can still add items and record sales. Your data will automatically sync to the e Faid Lirgp asicl Usilinabted

cloud the next time you connect to the internet.

Biscute Paid
Step 3: Need Help? (ATH PNLATIP F4\?)
£ Bl 0=l
If you get stuck, have questions about your subscription, or need help managing 88 Jul 13, 203G - W Fiocos
sub-user roles, our support team is ready to assist you. -~ _ = - -

Call or SMS: 0905221871
Email: support@negadee.com

Support Hours: Monday — Saturday, 8:00 AM — 6:00 PM (EAT)-

Section 4: Profile, Settings & Team Management

(N&A §: @IART TNCT AT P AN+SLC)

Welcome to your Profile Dashboard! This is your control center. Here, you can update your business location on the map, customize how the
app looks, manage your sales staff, and secure your account.

1. Basic Profile & Business Location (@nz+e a5 a5 ere1e n )

]



Keep your contact info updated and let other businesses find you on the Negadee
map!

Update Your Info:
Scroll to the Profile Settings card.

Update your Full Name and Phone Number. (Note: Username and Email cannot be
changed).

Tap Save Profile.

Set Your Business Location (GPS):
Go to the Business Location card.
Enter your Business Name.

Tap the blue Add Location button to automatically detect your GPS coordinates, OR
tap directly on the map to set your pin.

Business Status: Choose whether you want to be Opened (Show on Map) so other
Negadee users can find you, or Closed (Hide from Map).

Tap Save Location.

2. App Preferences (PATANAT $TNCF)

Make Negadee work exactly the way you like it.
Interface Mode:

Full Access (Advanced): Shows detailed charts, Al insights, and full inventory tables.

Easy Mode (Simple): Big buttons and simple lists. Perfect for quick use on mobile phones.

Select your preference and tap Save & Apply Mode.
Calendar Preference:
Choose how dates are displayed across your reports and dashboard:
Gregorian Calendar: International standard (e.g., 2024).
Ethiopian Calendar: Local calendar (e.g., 2016/2017).
Language:

Switch the entire app interface between English and A99C5 (Amharic).

3. Managing Your Sales Team ¢neea- nen sh+sec)

As the owner, you can create accounts for your shop attendants so they can record
sales without seeing your private business data.

Create a Sub-Account:

Scroll to the Sales Team Accounts card and tap @ Add New Sales Account.
Fill in their Username, Password (min 6 chars), and Full Name.

Choose their Role:

Sales: Can record sales, use the cart, and request items.

Viewer Only: Can only view reports and inventory (no selling rights).

Tap Create Account.

B[] Control What Your Staff Sees (Crucial Settings):

Price Visibility: You can choose to Hide Cost Price from your sales team. If enabled,
they will only see the Estimated Selling Price, keeping your profit margins a secret!

Busineszs Namme
sample

Detail=s & Contact Info

Addres=

£ Update GPS

Mennen, Guialie, AdGs Ababa, 1176, Ethiopia

Select on Map

Busine=z=s Statu=

© Opened

=how an paubh

S\
®
‘0
i ¢
4
N

ﬂ Account info

Pl mmmbsesr Sirsce May 27, 2028

M
| @ H E

| A Pasgwrord

Delete |

d Danger Zone

Reset Account Cats
Cloars all invenéory,. salkcs, amnd bomness indo
Hoops Hogin

D Reset Data

Drelete Sus cownmt

Pormancnt doictes oworyihing. Canmaot e
-
—

_—

: e

VAT Calculation: If your business is VAT-registered, enable this and set your VAT Rate (default is 15%). The system will automatically calculate

VAT when your staff uses the Shopping Cart.

4. Security & Danger Zone (82U AT AL17E H7)

Change Your Password:

]



Go to the Change Password card. Enter your current password, then type your new password twice to confirm.
[J DANGER ZONE (Proceed with Caution):
At the bottom of the page, you will find irreversible actions:

Reset Account Data: This wipes all your business data (items, sales, chats, sub-accounts, location) but keeps your login credentials. Use this if
you want to start fresh without creating a new email.

B[ Delete Main Account: PERMANENTLY DELETES EVERYTHING. Your account, all sub-accounts, and all data will be erased forever. This cannot
be undone. (Requires password confirmation).

Section 2: Recording Sales & Handling Requests

(N&4 g A Pe ADaHIN AF PRINET M PEPT7 ao pH)

As a Sales User, your main goal is to record transactions quickly and accurately. Negadee gives you three easy ways to do this, even if you lose
internet connection!

Method 1: Quick Sale (Fastest for Single Items)

(HE, B: &MY APe - ARTE A NF)

On Mobile (Tap & Swipe):

Tap the item card once to increase the quantity counter (e.g., from0to 1, 2,

7 68 Sales

etc.).
Swipe the card to the right until you see the green "Swipe to Sell" indicator. Available ltems r o

The system will instantly record the sale at the estimated guide price and
update the stock. (You will feel a quick vibration to confirm!)

o maia Unoaag Unbmiticd
On Desktop (Counter & Click):

Click anywhere on the item row to increase the quantity counter. Biscute s
Click the green "R Sell" button in the "Quick Sell" column. 5 $100.00
Method 2: Shopping Cart (Best for Multiple Items) m @ °
(HE B: PO D4 - ANH AP PTF PaRan/ )
bu. -1 Emsz

Tap the" Add" button on each item the customer is buying.

az $2,500.00

Open the Shopping Cart (floating button on desktop, bottom bar on mobile).

Adjust quantities using the "+" and "-" buttons if needed.

Tap "Sell All Items in Cart".

A checkout screen will appear. Select:

Payment Status: Paid or Unpaid (Credit). -~ = =

Payment Notes: (Optional but recommended) e.g., "Paid via TeleBirr" or
"Customer will pay tomorrow".

(Note: If VAT or Withholding Tax (WHT) is enabled by the owner, it will calculate automatically here).
Tap "Confirm Sale".

Offline Mode / Drafts: If your internet drops while using the cart, tap "Save as Draft". Your sale is safely stored on your phone. Once the
internet returns, go to the "Drafted Orders" section at the bottom and tap "Sync & Sell".

Method 3: Detailed Sale Modal (For Custom Prices)

(HE T: HCHC A Pe aPANF - A+AP PI)

If you need to sell an item at a price different from the estimated guide price, or sell a large quantity:
Tap the" Sell" button on the item card/row.

A detailed form will open. Enter the exact Quantity to Sell and Selling Price.

]



The system will automatically calculate your Estimated Profit (if cost price visibility is enabled for your role).
Select Payment Status, add Notes, and tap "Record Sale".

Section 3: What if the Customer Wants an Item We Don’t Have?

(A&A T: LINT M- PAAT AP NMESPN?)

Don’t lose the customer! Use the Customer Request feature to notify the business owner immediately.
Tap the" Request" icon in the top navigation (or bottom menu on mobile).

Fill out the simple form:

Iltem Name: (Required) What did they ask for?

Customer Name & Contact: (Optional) So the owner can follow up.

Quantity Needed: How many do they want?

Notes: Any special details (e.g., "Needs to be delivered by Friday").

Tap "Submit Request".

The status will show as "Pending". Once the owner buys the item, they will update the status to "Fulfilled", and you will be notified.

Section 3: The B2B Trade Hub & Business Chat

(N&A F: PILHIN F4+ AT P1972 N4

The Trade Hub allows you to connect directly with other Negadee users (suppliers and
buyers). You can chat, view each other's available stock, and instantly transfer items from
one business to another!

step 1: Finding and Connecting with Partners (108.973 o A 49
a5 5

Before you can trade, you must connect with the other business.

How to Search & Connect:

My Connections 3

Go to the Business Chat tab from your main menu.

sampleb acospied
In the search bar, type the Username of the business you want to trade with (minimum 2
letters). wser acoepted
Tap the business name from the search results and select "Connect". e =D
The other user will receive a notification. Once they Accept, you are officially connected! sample acceped

Managing Requests: s accepted

Incoming Requests: If someone sends you a request, you will see a badge. Tap Accept (&) e m
or Reject (B).

sample?d acospied
Cancel: If you sent a request by mistake, you can cancel it from your "Outgoing" list. "'

b o |

Step 2: Chatting with Your Partners (TRAANT ARPAAR)

Once connected, you can chat to negotiate prices or discuss deliveries.

Tap on a connected partner's name to open the chat window.

Type your message in the text box at the bottom and tap the Send ( ) button.

Note: You can clear your chat history at any time by tapping the Erase ( ) icon in the top right corner.

step 3: Requesting Items from a Supplier (nAA 198, A ®MP& - Buyer Side)

Need stock from a supplier? You can request it directly through the chat!
Open the chat with your connected supplier.
Tap the Request Item button (located next to the send button).

A list of the supplier's available items (Paid & Unlimited) will appear.

]



Tap the item you want, enter the Quantity you need, and confirm.

The request is sent instantly! You will see a "Pending" card in the chat.

Step 4: Fulfilling Purchase Requests (P91, ™ PEPFT aN+8 L. - Supplier Side)
When a buyer requests an item from you, it appears as a card in your chat.
How to Accept a Request (The Magic of Negadee!):
Review the requested Quantity and Price.
Tap the green Accept (&) button.
What happens next? Negadee does the heavy lifting automatically:

Deducts the stock from your inventory.

Adds the exact stock to the buyer's inventory (at the agreed price).

Records the transaction as a Sale in your financial reports!

Updates the request status to "Accepted".

How to Reject a Request:

sampled
Cerllirwe

gold Zliter water aBccopind
OTy:- 10 box | Price: 3D0.040 ETE
B Trarsscbon Complobs
-
gold Zliter water Rroiecied
Ory= T b | Price: 3000 =
ﬂ. -—I_ 5 E

e

If you don't have the stock or disagree with the price, tap Reject (B). You can optionally type a reason (e.g., "Out of stock, will have more

tomorrow"), which the buyer will see.

Section 5: Tracking Expenses &
Calculating Real Profit

(N&A & OM.PTT ahF+d AT FARAT FC&ET TMNAT) Comts

Making sales is only half the story! To know how much
money your business is actually making, you must track your
expenses. The Costs & Profit Calculator helps you deduct
your overheads from your sales to reveal your Real Net F
Profit.

1. The Net Profit Calculator (f1F *C& @mhA%) -

At the top of the page, you will see your financial summary.

Choose a Timeframe: Use the quick buttons to view your
profit for Daily, Weekly, Monthly, Yearly, or select Custom
Range to pick specific start and end dates.

Understand Your Numbers:

Sales Profit: The gross profit made purely from selling
items.

Eirr S2Z, 2714. 29

= rMMet Profit

e

u Birr 365, S00.00

e —

+Birr 13

2 09.

ool margin
i r O D

Bisrr 2, 08<H 13

Birr 2 _ 100013

E Report Period

Total Costs: The total money spent on business expenses
during that period.

Net Profit: Your actual take-home money (Sales Profit
minus Total Costs).

W Cabegpoery B Seamncis

Profit Margin: The percentage of your revenue that is

L

actual profit.

[ =T 1L g

Noe=tomodayr s e

Rt T reS—ea-r T

=

[===4 =} 8

Pro Tip: If your Net Profit is red (negative), it means your business expenses are currently higher than your sales profit. Use the category chart

below to see where your money is going!

2. Adding & Managing Business Costs (mem. P+ arany)

Keep track of every Birr that leaves your business.

How to Add a Cost:

Click the "Add Cost" button.

Fill in the details:

Description: (e.g., "Shop Rent for October", "Driver Salary")

Amount: The exact cost in ETB.
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Category: Choose from Rent, Transport, Salary, Utilities, Marketing, Supplies, or
Other.

Date: Select the date the expense occurred.
Click "Add Cost".
Filtering & Viewing:
Use the Category Badges (e.g., Rent, Transport) to filter the list.
Use the Search Bar to find specific expenses.

Scroll down to view the Monthly Cost Distribution Chart (a visual pie chart showing
which category is eating up most of your budget).

3.  Ethiopian Payroll & Tax Calculator (P2A°MH AT “1NC T9NAT)
Available only if VAT is enabled in your settings.

Calculating employee taxes and pensions in Ethiopia can be complicated. Negadee

does the math for you instantly, supporting both Standard and Updated Tax Brackets.

How to Calculate Payroll:
Go to the PLC Payroll & Tax Calculator section.

Enter the Employee Name (optional) and their Gross Salary in ETB. Select the
Employee Type:

o

Birr 52, 2174.29 (]
B Met Profit

Birr 365 500.00

Bimr 2,095.03 i Q00

2100013

B Report Period

Dby Yesternday L=

T Category & Search

o R vt Transport Salarses @

=

ol

Permanent: Pension (7% employee / 11% employer) applies. Contract / Temporary: No pension deductions.Click "Calculate Payroll".

Section 6: Managing Credit, Unpaid Sales & Business Ideas

(N§AT: NAETE PAHEATPCEY AT P11 UANTT hrheer)

Selling on credit is a normal part of business, but tracking it can be a headache. Negadee separates credit management into two parts: How your

staff records it and How you (the owner) track and collect it.
PART A: For Sales Staff (How to Record an Unpaid Sale)
(N&AU: ARPEEAHT- PATEA TPshh 15 8THT NAR)

If a customer takes an item but hasn't paid yet, you must record it as Unpaid
(Credit).

Using the Single Sale Modal:
Tap the" Sell" button on the item card.
Enter the Quantity and Selling Price.

[] CRUCIAL STEP: Find the Payment Status dropdown and change it from Paid to
Unpaid (Credit/Pending).

Payment Notes: Type the customer's name or a specific keyword (e.g., "Abebe -
Credit" or "Market - Oct 24").

Pro Tip: The owner's dashboard groups unpaid sales by these notes! If you use
the exact same note for the same customer, the owner can clear them all at once.

Tap "Record Sale".

Using the Shopping Cart (For multiple items):
Add all the customer's items to the cart.
Tap "Sell All Items in Cart".

In the checkout screen, change Payment Status to Unpaid (Credit/Pending).

—a———>

Temme O > Pentm T 2 Bustowm T QO T

hay

Cesme O 3 Pt T 2ez Bustems DOD TG

Cash Pending Returns

A Subd-Account Unpaid Sales

= 0O

[ TP _

100.00

Credit Records (O)

ur

Add a shared Payment Note (e.g., "Customer: Chaltu").
Tap "Confirm Sale".
PART B: For Business Owners (Managing Credit via credit.php)

(P& A ATIRNANTF - NGBFT TArhSeC)

The Credit & Tracker Page is your command center for all money owed to your business, cash handed to staff, and staff bonuses.
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1. Clearing Staff's Unpaid Sales (System Credit)

(PACHETY PATHEA APeea%EH

When your Sales Staff records an "Unpaid" Sale, it instantly appears at the top of your Credit page in the

red Sub-Account Unpaid Sales section.
Smart Grouping: Negadee automatically groups items sold to the same customer if the staff used the same Payment Note.

How to Clear: When the customer comes back and pays, simply find their grouped batch and tap the green "Mark Group as Paid" button. This
instantly updates the staff's dashboard and clears the debt!

2. Direct Customer Credit & Collecting Payments

(ALINET-PRPNLETAT NEP TR

If you (the owner) give credit directly, or need to track partial payments:

Scroll to the Credit Records table at the bottom.

To collect a partial or full payment from a customer, tap the green (Money) icon next to their name.

Enter the Amount they are paying and select the Method (Cash, TeleBirr, CBE Birr).

The system will automatically update their status to Partial or Paid.

3. Tracking Cash Handed to Staff or Customers

(ANATT CRFALINGT P MY 7 THANH)

Did you give a staff member 500 ETB for transport, or hand a customer cash to hold? Track it here so it doesn't get forgotten.
Tap the "Cash Hand" button at the top.

Enter the Customer/Staff Name, Amount, and Expected Return Date.

When the money is returned to your pocket, find it in the Cash Pending Returns list and tap "Mark Returned".

4. Calculating Servant (Staff) Bonuses

(P AT N1 H TAAT

Motivate your sales team by automatically calculating their monthly bonuses based on the profit they generated!

Scroll to the Servant Revenue & Bonus section.

N =252 0 O22%20m

Tap the "Calculate" button next to a staff member's name.

Enter their Profit Margin % for the month. Total Credit Total Paid

ETB 0.00 ETB 0.00
Negadee automatically applies the Bonus Tiers:

50%+ Profit = 10% Bonus

Remaining Overdue

30%+ Profit = 7% Bonus ETB 0.00 O

20%+ Profit = 5% Bonus

Business Ideas

10%+ Profit = 3% Bonus 1

The calculated bonus amount will be saved to their record for the month!

@ Business
-~ Cash Hand

s. Business Ideas & Analysis Idea

(PIRUANT-AS 74)

@ Business ldeas & Analysis (1)
Have a new business idea? Use the built-in planner to track your potential

ventures.
Total Ideas Planning
Tap "Business Idea" to add a new concept. 1 O
Fill in the Capital Required, Location, Operating Time, and Expected Profit.
Active Completed
Track the lifecycle of your idea by updating its status: Idea = Planning = o o
Active = Completed.
2 2 3 = = -_
View your total invested capital and expected profits at a glance! I—— S —— — R
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